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Request for Evaluation 
 
Notes 
The Request for Evaluation eform in Atlas can be used in three different scenarios:  

1.) For Track 1 departments to request more information than what is provided in the 
Bachelor’s Equivalency determination: grading scale, GPA, level of study, etc. 

2.) For Track 2 departments to request Bachelor’s Equivalency review before admission, as 
well as further information: grading, scale, GPA, level of study, etc. 

3.) For any department to request more information about a domestic student’s 
international studies (bachelor’s equivalency, grading scale, GPA, level of study, 
recognition/accreditation of an institution, etc.) 

a. NOTE: To request an evaluation for a domestic student (meaning, a student who 
is coded as GRAD and not GINT), first send an email to intlgrad@iu.edu that 
includes the student’s UID so that an Atlas profile can be created.  If this step is 
not completed, an error message will appear when you try to request the 
evaluation. 

 
Once the OIS completes the evaluation for your student, the individual from your department 
who requested it will receive an email from intlgrad@iu.edu that contains the evaluation.   
 
 
Steps to take in Atlas: 

1.) Click, “Graduate Department Request for Evaluation.” 
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2.) Enter the student’s UID and DOB.  

 
3.) Click, “Find Record.” 

 

 
 

4.) Click, “Graduate Department Request for Evaluation.” 
 

 
 

5.) Enter the name of your department and your name in the boxes provided.   
 

6.) Click “Yes” or “No” to the question: “Is this evaluation request for a U.S. citizen or Legal 
Permanent Resident?”  Further questions will appear next, depending on your answer. 
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Evaluation for a student coded as GRAD: 
 

1.) Answer, “yes,” to the question, “Is this evaluation request for a U.S. citizen or Legal 
Permanent Resident?”  

 
2.) Answer “Yes” or “No” to the question, “Would you like an evaluation completed based 

off of unofficial records?”  
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3.) If you answer, “Yes,” you will be able to upload digital files of the academic records.  You 
will also be asked, “Will you also send original documents to OIS?”  The screen will look 
like this: 
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4.)  Answer the last questions and click, “Submit.” 
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Evaluation for a student coded as GINT 

1.) Answer, “No,” to the question, “Is this evaluation request for a U.S. citizen or Legal 
Permanent Resident?”  
 

2.) Answer the question, “Are all of this student’s academic records already uploaded into 
Atlas?” If you select, “Yes,” you will not be given the option to upload files.  If you would 
like to upload files, select, “No.” 
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3.) If uploading documents, click, “Select File”  
 

4.) Finally, answer the last three questions 
 

5.) Click, “Submit.” 
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